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Newcastle University 

ESS Internal Contractor Assessment - Stage 1 (Form A) 
Note: This assessment must be used for all contractors that are not compliant on “CHAS” and employ 5 people or more. Contractors must be reassessed every two years     

	Type of contractor 
	Contractors name 
	Contractors address
	Date assessed 

	
	
	
	

	Name of assessor (print)
	Contact name


	Telephone No
	Date of re assessment

	
	
	
	


	Contractor assessment successful (delete as appropriate) 

	Yes


	No


1.0
Health and Safety Policy 

	 Question
	Accept

Yes–No
	Comment

	1.1
	Is there a policy statement with a clear commitment to ensuring the health, safety and welfare of employees and other people?
	
	
	

	1.2
	Is the policy dated and signed by the most senior person in the organisation?  
	
	
	

	1.3
	Policy revision – the policy should be no more than 3 years old what is the date?  
	
	
	Date here

	1.4
	Does the policy seek the cooperation and support of all employees?
	
	
	

	1.5
	Is there a commitment to provide adequate resources for health and safety? 
	
	
	

	1.6
	Is there a commitment to ensure the company has access to competent health and safety advice?
	
	
	

	1.7
	Is there a commitment to reviewing and revising health and safety policies and management systems? 
	
	
	


2.0 Organisation (Individual responsibilities) 

	
	Question 
	Yes
	No
	Comment 

	2.1
	Are people named as being responsible for identifying training needs and arranging training?
	
	
	

	2.2
	Are people nominated as being responsible for carrying out risk assessments? 
	
	
	

	2.3 
	Are people nominated to monitor/review health and safety performance? 
	
	
	

	2.4 
	Is there a person or company nominated to provide competent health and safety advice? Contractor to provide copy of CV or consultant company name  
	
	
	

	2.5
	Have people been made responsible for investigating and reporting accidents, near misses, diseases and dangerous occurrences?   
	
	
	

	2.6 
	Have people been nominated as being responsible for carrying out COSHH assessments?  
	
	
	

	2.7
	Has someone been given the responsibility of assessing the competency of contractors?  
	
	
	

	2.8 
	Are individuals nominated as being responsible for ensuring workplaces are maintained?   
	
	
	

	2.9 
	Has someone been made responsible for identifying when health surveillance is required?  
	
	
	

	2.10
	Has someone been given the responsibility of carrying out fire risk assessments?
	
	
	


3.0 Arrangements for health and safety
	3.1 
	Are there arrangements in place for the provision of training? Contractor must provide evidence of health and safety training. 
	
	
	

	3.2
	Are there arrangements in place for accident, disease and dangerous occurrence reporting? Contractor must provide previous years accident/incident  statistics.     
	
	
	

	3.3 
	Are there arrangements in place for consultation with employees?  
	
	
	

	3.4
	Are there arrangements for risk assessments? Contractor must provide a copy of a risk assessment. 
	
	
	


3.0 Arrangements for health and safety cont’d

	3.5
	Are there arrangements for COSHH assessments? Contractor must provide a copy of a COSHH assessment 
	
	
	

	3.6
	Are there arrangements for Display Screen Equipment (DSE) assessments? Contractor must provide a copy of a DSE assessment 
	
	
	

	3.7 
	Are there arrangements to ensure work equipment is inspected and maintained? Contractor to provided evidence that equipment is being maintained (maintenance logs, inspection reports  etc)  
	
	
	

	3.8 
	Are arrangements in place for carrying out fire risk assessments? Contractors must provide a copy of a fire risk assessment   
	
	
	

	3.9 
	Are there arrangements for the provision of health surveillance? (assessor to decide if health surveillance is necessary for the type of work the contractor does)  
	
	
	

	3.10
	Are arrangements in place for the assessment and management of contractors?   
	
	
	

	3.11 
	Are arrangements in place for the provision of first aid? 
	
	
	

	3.12
	Are there arrangements in place for the provision of Personal Protective Equipment  
	
	
	

	3.13 
	Are there arrangements in place for the management of asbestos 
	
	
	

	3.14
	Contractors that work with gas – All contractors employed by ESS to carry out work with gas must be assessed by our gas consultant – contact Alan Hall    
	
	
	

	3.15
	Are arrangements in place for manual handling?
	
	
	

	3.18
	Are arrangements in place for lone working?  
	
	
	

	3.19
	Are arrangements in place for the thorough examination and testing of lifting equipment? Contractor to provide evidence   
	
	
	

	3.20
	Are there arrangements in place for emergencies e.g. fire evacuation, contractor to provide copy of instructions to employees
	
	
	


4.0 Contractors Health and safety Performance

	
	Requests for information 
	Comment 

	4.1
	Request that contractor provides accident statistics for previous 2 years and consider
	

	4.2
	Has the contractor had any action taken against them by the HSE in the last 5 years including: 

Improvement Notices, Prohibition Notices or Prosecutions     
	

	4.2a
	Is there any action pending by the HSE

 
	


5.0 Insurance

	
	Requests for information 
	Comment 

	5.1 
	Has the contractors provided evidence that they have current employee liability and public liability insurance to the value  of £10 million 
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